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Hello, Friends!
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November 2020 - How to have better Zoom calls

Many of us have spent considerable time on Zoom group phone meetings in
these recent COVID-19 pandemic months. Maybe we didn’t know what it was
six months ago, but today, “Zooming” is the stay-at-home standard for
meetings, family visits, church services and other formerly in-person
communication get-togethers.

This past summer, I worked with a client to help organize his office to help him
look more professional on his Zoom calls and TV interviews. At our recent
National Association of Professional Organizers (NAPO) chapter meeting, the
speaker helped guide us on how to create better settings for videos. This
information is also perfect in helping us “set our home stage” to look good
during Zoom events, and here are several helpful hints:

1. Organize your office. If you have paperwork on the floor, books in boxes,
awards in closet, it’s time to address these issues and move beyond
them. We all know that clutter affects our mindset and the lack of clutter
helps us concentrate on the important items.

2. Decide on a background in your office. Experts suggest you seek lighting
that isn’t in front of a window, but you want to utilize the light from the
window.

3. If you are going for a professional image, think about selecting a
bookcase for your background. This can use books, awards and some
decorative items that make it appear calm and professional. One of my
colleagues even mentioned putting the same color of books together to
make the background calm and soothing.

4. Lighting is a key factor on better Zoom calls and creating better videos. I
found a product while shopping at Staples –a ring/halo light or Amazon
has a Uthlusty Selfie Ring Light 10" with Adjustable Tripod Stand and
Mini Tripod Stand&Phone Holder that runs about $30. My daughter has
been happy with her purchase. I've included a picture of it below.

5. Get rid of the extra items that you have “temporarily” stored in your office
and donate them or move them downstairs to the basement. We can
organize your basement next time — ha-ha!

6. Install shelving in the closet for the extra office supplies.
7. Buy furniture that is comfortable and lends itself to a good and

professional working atmosphere. We also purchased a Aidata
Ergonomic Sit-Stand Mobile Laptop Cart Work Station and this gave my
client the flexibility of standing while being on video calls and having a
different background where more of his achievements were displayed on
the walls directly behind him.

8. You may need a filing cabinet and boxes for past taxes and archived
paperwork. Plus add a few surge protectors and an external hard drive to
back-up your computer. Don't forget to backup that computer. Now that
you are home, you might be your own IT person too!

9. Hang some of your important accomplishments on the wall. It’s great to
reflect and see where your career has taken you.

10. You may also want helpful items such as a paper shredder, magazine
holders and trays to house your incoming mail.

If you upgrade your office, please take some “before” and “after” photos and
email them to me – betty@logicalplacement.com so I can share them on my
Facebook page.

Good luck and best wishes on this fun project!

Your local professional organizer,  
Betty Huotari

P.S. If you would like to share this email with a friend, please pass it along and
if they would like to be added to my list, have them send me an email. If you
wish to unsubscribe from the monthly newsletter, please send an email to
betty@logicalplacement.com.

This is a before picture that was sent to me to give me an idea of the home
office.

I put together some shelving units for the closet to gather the office supplies,
paperwork, and memories. Then installed a short bookcase for his books and a
hook rail from Target to display his media badges.

I brought some pictures to The UPS Store and then had Michael's frame them
and we made a great display area.

Now his backdrop looks much more professional and he loves walking into this
office. While working on his office, he had an opportunity to speak on CNN and
he said that he felt so much better in his office space and he didn't have to
worry about how his backdrop would look so he could concentrate on the
interview.

Here is Bankole's Testimonial:  
Betty Huotari is not only a professional organizer but an exceptional one. She
goes beyond the ABC of organizing to applying a therapeutic attitude in helping
her customers understand that organizing isn’t so overwhelming if the requisite
investments are made in creating an excellent home office. Most importantly,
she treats her clients like they are her own family members by investing not
only her skills in ensuring a successful organizing task, but also offers helpful
and meaningful ideas that often are not even part of her assigned task. She’s a
great organizer. I recommend her company Logical Placement LLC as good
investment- Bankole Thompson 
 
-Bankole@bankolethompson.com  
-Twitter: @BankoleDetNews Catch  
-“Redline with Bankole Thompson which broadcasts at 11am weekdays on
910AM

Suzette Mulnix <visualimpressionsgd@gmail.com>
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